Obligations of Public Authorities
under Section 4(1)(b) of the Right to
Information Act, 2005

Proactive Disclosure

J.Z. SHAH ARTS & H.P. DESAI COMMERCE COLLEGE,
AMROLI- SURAT (GUJARAT)

At & Po- Amroli, St.Utran, D.Surat-394107 (Gujarat)
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Sr.No. Title

1 Name of the
Organization

The particulars of the organization

| Details

J.Z.Shah Arts and H.P.Desai Commece College

2 Postal address of the At & Post : Amroli, Station- Utran (W.R),

Organization

SURAT -394 107 GUJ INDIA

3 Website WWW.AcCS.ac.in

4 E-mail principal@acs.ac.in

5 Phone No. +91 261 2495 288 , 2499 382, 72020 83839
6 Approval and Affiliation Approved by UGC 2(f) and 12(b)

Affiliated to Veer Narmad South Gujarat University,
Surat (Gujarat)

7 Name of the Trust

Jivan Jyot Trust, Amroli

oo

President

Shri. Bharatbhai Shah (Jivan Jyot Trust, Armoli)

9 The Principal

I/C Prin. Dr. Sejal A. Desai

Working Hours :

College office

Class Timing

Holidays

Coursed Offered :
Grant- in -Aid :

9.00 am. To 4.30 pm.
Commerce Faculty: 7.25. am to 12.00 pm.
Arts Faculty: 12.00. am to 4.25 pm.

The College shall remain closed on Sundays and Public
Holidays as declared by the Veer Narmad South Gujarat
University and Government of Gujarat.

1. Bachelor of Commerce (Advance Accountancy) (EM & GM)

N Ul W N

Self Finance :

Bachelor of Arts (Gujarati)

Bachelor of Arts (Economics)

Master of Commerce (Financial Accountancy) (EM & GM)
Master of Arts (Gujarati)]

Master of Arts (Economics)

. Master of Arts (English)

Self finance women’s Additional division — A.C year 2026-27
1. Bachelor of Commerce (Advance Accountancy and Auditing)
- SY.B.Com&T.Y.B.Com (EM & GM)
2. Bachelor of Commerce (Data Analytics)
- S.Y.B.Com &T.Y.B. Com (EM)
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History and Background :

J. Z. Shah Arts & H. P. Desai Commerce College — Amroli has been widening its horizons,
expanding its wings and exploring its possibilities of new and recent innovations in every field.
Amroli College today holds a recognized position in Surat as being a college which instills in
the students a sense of discipline, commitment and values necessary to move up in the ladder
of life. The motto is to develop students’ personality in such a way that they not only excel in
studies but are also equipped with Knowledge needed to face the challenges of life and are

community & society oriented. It completed thirty four years of glorious service to society.

It is the celebration of the spirit of youth that the colleges rejoice in. The diversity whether it is
related to the gender, class, minority communities, students from SC/ST/OBC/PH all are
catered to with an endearing amount of equality. The access of education is the right of every
student of India and many schemes have been launched to promote ‘inclusiveness’ in the

campus.

The college is not just a platform for performance but it is also a community which promotes
collaborative learning through community oriented activities. It is a rich blend of modern
technology and traditional values. The campus buzzes with co-curricular and extracurricular
activities throughout the year. Excellence and Humanism, Hard skills and extracurricular
activities throughout the year. Excellence and Humanism, Hard skills and soft skills, Rights
and Responsibilities go hand in hand in nurturing the talent of the Amroli- ites.

An attempt is made to bring girls in the mainstream. Their zest for life, enthusiasm finds a right
voice in the ever widening exposure provided to them in the institute. Be it sports, cultural
activities, academics, NCC & NSS the women students are allowed to give wings to their

dreams and realize their potential.

It is said, “To take on tomorrow you simply have to better today.” The institute is constantly
working realizing its vision. Quality management and innovation are promoted. English
proficiency, vocational skills, personality development, career guidance, placement training
,social welfare, community service are all emphasized and the teaching becomes students
centered with a right blend of experiential learning and interactive method with the aid of multi

media room and Digital English Language Lab.
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Vision :
To attain excellence of students in academic and other programs and for creating an

environment that is dedicated to inculcating in students the skills and values necessary

to succeed in real life situations and to make them responsible citizens.

Core Values :

Quality consciousness
Positivity

Honesty

Innovation

Service for others

Environmentalism

Mission :

The mission of the institution is to help and promote education by providing the

opportunities and creating environment along with academic, cultural and social

activities for holistic development of leaner’s personality.

The goals of the institution are framed accordingly as under:

To prepare students for lifelong learning, leadership, service and responsible
citizenship.

To serve the needs of ethnically diverse students and students with disabilities.

To promote acquisition of knowledge and offer opportunities and upgrading
knowledge, training and skills in all fields of human endeavor by developing
education network with the use of modern communication media and
technologies to accept challenge of new era.

To promote amongst students a sense of equality, national integration, social
justice, secularism and to act as a catalyst in social economic transformation for
the city and state development.

To make arrangements for promoting healthy atmosphere, corporate life and
welfare of students and employees.

The development and enhancement of the inner potential and self-confidence of
individuals by offering them ample scope for active participation in various

activities
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Main Functions:

e Conduct of UG and PG programmes as per university norms.

e Student admission, teaching, examination, and evaluation.

e Extension activities like NSS, NCC, cultural and sports development
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MANUAL -1
The particulars of its organization, functions and duties;

[Section-4 (1) (b) (1)]

J. Z. Shah Arts & H. P. Desai Commerce College, Amroli, Surat (Managed By Jivan Jyot
Trust) A higher education institution offering undergraduate and postgraduate programmes in
Commerce and Arts. Functions include teaching, evaluation, research, extension activities, and
administrative governance as per UGC, Veer Narmad South Gujarat University, and

Government of Gujarat norms.

ArULe] olti, Aell A2SL, S12A[ A §2%o{l (ALl

. BS. e WU & WU UL AUE SIHR S1A% HHRAAL YR A (W clot 22t 232
AAA ) @2l (commerce) WA (Aot (Arts) [AAULAUHIHL ReUAS (Undergraduate)
ol WafRallcd$ (Postgraduate) HEALASH YE Lot 5 c{l L Vs G Qe e B
L AU st YAl waee), dIR oife elalal oAt YRAARE wal
2o RAc URSRall (Al Ul NN wajAR Rlatyl, Yeliset, A2 ust, [ArdR0l

Yg@all AU cgladl 2dotoll M AU B.
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MANUAL -2
Powers and Duties of Officers and Employees

[Section-4 (1) (b) (ii)]

Principal Academic & administrative head
Heads of Departments Departmental administration
Teaching Staff Teaching, evaluation, mentoring
Office Superintendent Office administration

Clerical Staff Records, accounts, admissions
Support Staff Campus maintenance

[R50 W s UFAeAl Al 1A 5%

AL Jlels A cdladl ast

Qewo(laL astll Qewolla adlae

s ety raAus olry | Rletel, yeauiset wal Hidle ot

AUEA YuRo2ose WS (sl adlae
sARsc 2L 58, (st vt yaal ylsau
USLAUS 2L Srue{l el
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MANUAL -3

The procedure followed in the decision-making process, including channels

of supervision and accountability

[Section-4 (1) (b) (iii)]

Decisions are taken through statutory bodies such as College Committee, IQAC, Academic
Committees, Examination Committee, and Administrative Office under supervision of the

Principal and Management.

(A3t e ateteldlett Mt AR A Aol Aatell ulsaui
BefAaML Al uls2u

UL A AN (cdlaesdl) oll 2uduw dsm s1A% @3N, 0ac, Aaldls
ARQA, et AMA A1 adladl A3 Bl dullls AulHs gLl

BEDCERNENER]
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MANUAL -4
The norms set by it for the discharge of its functions

[Section-4 (1) (b) (iv)]

As per UGC Regulations, University Ordinances, NEP-2020 guidelines, Education

Department, Government of Gujarat resolutions, NAAC quality benchmarks.

st2llell Qe 12 At st AQuiR d tzel

2.l (uGe) ot 2, YRaREletl cegsi, NEP-2020 ol HIdlels RglAl,
[Qetat [Qewat, AR URSIRaAL 6AC Wal As NaaC) dlBleltlloll HIUES

Yos0l,
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MANUAL -5

The rules, regulations, instructions, manuals and records, held by it or
under its control or used by its employees for discharging its functions

[Section 4(1)(b)(V)]

UGC Rules, University Statutes & Ordinances, Government of Gujarat GRs, College

Service Rules, Examination Manual, Office Procedure Manual.

Aoil gL2L AuLcllMl AUACL Ul Aol [AieL 360 Wl Aell
saA1]A st Aot stllell Ao W2 GuaiHl Adtdl [,
(A0, Y s, widleRlsia 2ua 281§

%Al (uGe) oll (R, YAARIEA stael Wl clzgsHl, oAt ARS(Ral
6Ll (GRs), SIA% Aclloll A, ulew HLERISL Manval, Ml stAlAHL

stlug(a Hole (Qlst
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MANUAL -6

A statement of the categories of documents that are held by it or under its

control

[Section 4(1)(b)(vi)]

Admission records, service books, salary registers, examination records, minutes of meetings,

audit reports, NAAC documents, AQARs, Accession Register, Issue Register.

Aoil gLL ALl AUACL Ul Aol [A2ieL 360 ExcdlAXell
elllle] A AEet

YA 88U @Rl uatsl), Actt WRAL Service books), UIUR _Be?, Ulatlsll
58U, Ul AU (stdellty, ASe RWEY, a5 (NaAC) ol ExclLA%S,

AQARs (s olplatll MldI]l WA, AsAMt AP (Ycls Ul

ol ell), 23 AR (Yets [Actr@L ollulell),
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MANUAL -7
The particulars of any arrangement that exists for consultation with, or
representation by, the members of the public in relation to the
formulation of its policy or implementation thereof

[Section 4(1)(b)(vii)]

Student Grievance Redressal Cell, IQAC feedback system, Parent-Teacher meetings,

Alumni Association, College Website and Notice Boards.

Aoll o{l[Qett [A3leL 22 cll Aot AUHEALS0elL 0L UH 2182
oolcll A WAH L wUcll YRR 112 2R 28l

slguel claate(l [Qatdl

(Qauell slRate [Aaurl Act, 10ac SlsAs Ren, acll Rets Mo, odyd

faéué’ﬂ 15[501 (Alumni Association), QG% aO{%{LSB '\’Jla. Oﬂ@%{ 0'{15
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MANUAL -8
A statement of the boards, councils, committees and other bodies
consisting of two or more persons constituted as its part or for the
purpose of its advice, and as to whether meetings of those boards,
councils, committees and other bodies are open to the public, or the
minutes of such meetings are accessible for public

[Section 4(L)(b)(viii)]

College Committee, IQAC, Anti-Ragging Committee, Women Development Cell,
Examination Committee, Admission Committee, Purchase Committee (meetings not open to

public).

oll§, SIGLAA, AM AN Aa A 3 A2l ay calseil vgadl Ao
WrUlle] [(AAEt BUl Aot el A3 wal Aell Actsall 3
W12 Al sul vl lat, el A ollS, s1GA, AR (A 21
o2 ArULBAo{l A S| 132 Uotcll M1 vecll B 5«18l waal

Ll AsSlell ARz U 132 Fotcll M2 YA B 3 ol8l
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sl 52l 10ac RUARS datadl Wil Ad), Adl-200L s, HEel
[Astd Act woo), Uilat AA(A, ya uRQ, wile uRQ @ A Qs

A651 8132 ool 12 wecl otell).
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MANUAL -9
Directory of Officers and Employees

[Section 4(1)(b)(ix)]

Principal, Heads of Departments, Teaching Faculty, Office Superintendent, Senior Clerk,

Junior Clerk, Peons (designation-wise list available in office and College Website).

(A 51320 x1a s 0 325271

AR, ([Qewdlla st daet@ls ¥s5cl itauus o, VB YuReosee,
R scu, ylAau scud, uetainl @lal Yool atel stalcauni wal

S\A%{l ActAlETe UR GUuHU ),
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MANUAL - 10
The monthly remuneration received by each of its officers and
employees, including the system of compensation as provided in its
regulations.

[Section 4(1)(b)(X)]

Pay scales as per UGC / Government of Gujarat norms applicable to the Principal,

Teaching Staff, and Non-Teaching Staff.

£25 @S2 a sHAINNA U WRAS Mt cllR], Bl

Aol (R0l 2Aorae Yxol cndell R uedl Auda a d

LAY, A&UBls 2L RALUUS LR U (olot-Aei@ls 2L HIR .29l (use)/

%Rl U1l (A0 WefAUR AL US Al UdLR TR0,
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MANUAL - 11
The budget allocated to each of its agency, indicating the particulars of
all plans, proposed expenditures and reports on disbursements made

[Section 4(1)(b)(xi)]

Annual budget prepared under heads: Salary, Infrastructure, Library, Computer Lab,

Maintenance, Student Activities; approved by Management and audited annually.

€235 WAool slonclail AA WB2, BHi oitll st
YdllQd vl A 52 cui 2wl [QdRetell 213 ctcledl [Qatdl

galladcumi A B

s wBe @ielsunt al Yuat 2ldsl dsm dauR saHl A B: UdlR,
HLOWH LA YA A, ASAI (Yretsial, s11jeR Ao, et aRl (Maintenance)
U [Qaudl ygl; 8 AaerNoe gLl HR sl AUA B Wal Aoj €2 aX

W32 sraHi A
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MANUAL - 12
The manner of execution of subsidy programmes, including the amounts

allocated and the details of beneficiaries of such programmes;

[Section 4(1)(b)(xii)]

Not Applicable (No direct subsidy schemes implemented by the college).

A RS stisHlell 0l s00(l A ct, stncicnl Al 254 1

Ll stisMlolt cletdRACA [Qordl R d

o] usd olell (5lA% gl S5 ALl AARS| 20t i AUHAHT HYsAlHL
Ll o1el),
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MANUAL - 13
Particulars of recipients of concessions, permits or authorizations
granted by it.
[Section 4(1)(b)(xiii)]

Fee concessions and scholarships implemented as per Government of Gujarat and Veer

Narmad South Gujarat University guidelines.

coll sL2L AU ALl AAE B2oL2), U2 AUl U Sl

Uit sdilell [Qoatdl

sl AR A IR strie &AL oAt YR RIElAl 1ol st Yosa $l

US| (Soot) Aol RQlru g [QA AUMAML Ys UM A D,
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MANUAL - 14

Details in respect of the information, available to or held by it, reduced in
an electronic form

[Section 4(1)(b)(xiv)]

Admission notices, syllabi, examination circulars, results, NAAC documents, AQAR,

RTI disclosures available on the college website.

Aoll slL Guctodd e cll ALl Al 1lE ot A eelal,

BAs2Lels 2 3uni w2Lsl

YAl Bdlell YU WEARASH (Syllabi), UIledlell URUA, URRUA, s
(NAAC) oll E2cLA%], AQaR (Als dRlalell WLl WS Ua MR.ELUE.

RTI) oll YARUM SlA (| dualse U Guasu 8.
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MANUAL - 15
The particulars of facilities available to citizens for obtaining information,
including the working hours of a library or reading room, if maintained for

public use

[Section 4(1)(b)(xv)]

RTI desk at college office during working hours; information also available via official

email and website.

WERA Aaaal w2 siRsla Gucou YRl [Qaidl, Bui
YRASLEL AU cli Aol ViSell SiHell SALS| WA B, % %1E2

Gu2laL ML AtonclallHi 241a dl

A% stalcoll sIHSAl SAUS! eR2Uet rT 325 S1RIRA B wl HIRA

AR SAA Al QRS2 GlLURL BUEsu 8.
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MANUAL - 16

Names, Designations and Other Particulars of Public Information Officers

[Section 4(1)(b)(xvi)]
Sr.No.|  Name of the Staff Designation Position Contact Details
I/C Prin. o 97125 29125
1 ] ) I/C Principal PIO o )
Dr. Sejal A. Desai principal@acs.ac.in
) First
Associate 94267 78182
2 Prof. R.D. Jha Appeal ) )
Professor | rdj@amrolicollege.com
Adhikari
Second
Head 97243 48988
3 Ms. Pushpa N. Patel Appeal ) )
Clerk | prinl@acs.ac.in
Adhikari
Commissioner of )
) ) Higher
4 Higher Education, - -
_ Authority
Gandhinagar

%132 HIR | 2R 1120t olin, SlEL AR o2 Q2L
132 HUEl AR 513 P10): o2 AR ST A% A, EAES
v AU Adt@stl: Y wR. S 3l AR YR
o{lost AUl At@st3]: sl ysut Aot U et @5 scilh)

G wxt(@st3l: G Qe sMatst8(, atitlletorR
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MANUAL - 17

Such other information as may be prescribed; and thereafter update these
publications every year

(Section 4(1)(b)(xvii) of the RTI Act, 2005)

RTI disclosures are reviewed and updated periodically as per statutory requirements.

[QaRd 53 2sta Adl xUea MRl 2 RURGUE €2 a1

ysilellal ude 52U

dullols wlagAs A Yool R LA, ®Th YAl AHaALAR et

S HL WLA B Wal Al MUSe sAUHL A D
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