Obligations of Public Authorities
under Section 4(1)(b) of the Right to
Information Act, 2005

Proactive Disclosure

J.Z. SHAH ARTS & H.P. DESAI COMMERCE COLLEGE,
AMROLI- SURAT (GUJARAT)

At & Po- Amroli, St.Utran, D.Surat-394107 (Gujarat)
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The particulars of the organization

Details
1 Name of the J.Z.Shah Arts and H.P.Desai Commece College
Organization
2 Postal address of the At & Post : Amroli, Station- Utran (W.R),
Organization SURAT -394 107 GUJ INDIA
3 Website WWW.acs.ac.in
4 E-mail principal@acs.ac.in
5 Phone No. +91 261 2495 288 , 2499 382 , 72020 83839
6 Approval and Affiliation Approved by UGC 2(f) and 12(b)
Affiliated to Veer Narmad South Gujarat University,
Surat (Gujarat)
7 Name of the Trust Jivan Jyot Trust, Amroli
8 President Shri. Bharatbhai Shah (Jivan Jyot Trust, Armoli)
9 The Principal I/C Prin. Dr. Sejal A. Desai
Working Hours :
College office : 9.00 am. To 4.30 pm.
Class Timing : Commerce Faculty: 7.25. am to 12.00 pm.

Arts Faculty: 12.00. am to 4.25 pm.

Holidays : The College shall remain closed on Sundays and Public
Holidays as declared by the Veer Narmad South Gujarat
University and Government of Gujarat.
Coursed Offered :
Grant- in -Aid :
1. Bachelor of Commerce (Advance Accountancy) (EM & GM)
Bachelor of Arts (Gujarati)
Bachelor of Arts (Economics)
Master of Commerce (Financial Accountancy) (EM & GM)
Master of Arts (Gujarati)]
Master of Arts (Economics)
. Master of Arts (English)
Self Finance :
Self finance women’s Additional division — A.C year 2026-27
1. Bachelor of Commerce (Advance Accountancy and Auditing)
- SY.B.Com&T.Y.B.Com (EM & GM)
2. Bachelor of Commerce (Data Analytics)
- S.Y.B.Com &T.Y.B. Com (EM)

No s W
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History and Background :

J. Z. Shah Arts & H. P. Desai Commerce College — Amroli has been widening its horizons,
expanding its wings and exploring its possibilities of new and recent innovations in every field.
Amroli College today holds a recognized position in Surat as being a college which instills in
the students a sense of discipline, commitment and values necessary to move up in the ladder
of life. The motto is to develop students’ personality in such a way that they not only excel in
studies but are also equipped with Knowledge needed to face the challenges of life and are

community & society oriented. It completed thirty four years of glorious service to society.

It is the celebration of the spirit of youth that the colleges rejoice in. The diversity whether it is
related to the gender, class, minority communities, students from SC/ST/OBC/PH all are
catered to with an endearing amount of equality. The access of education is the right of every
student of India and many schemes have been launched to promote ‘inclusiveness’ in the

campus.

The college is not just a platform for performance but it is also a community which promotes
collaborative learning through community oriented activities. It is a rich blend of modern
technology and traditional values. The campus buzzes with co-curricular and extracurricular
activities throughout the year. Excellence and Humanism, Hard skills and extracurricular
activities throughout the year. Excellence and Humanism, Hard skills and soft skills, Rights
and Responsibilities go hand in hand in nurturing the talent of the Amroli- ites.

An attempt is made to bring girls in the mainstream. Their zest for life, enthusiasm finds a right
voice in the ever widening exposure provided to them in the institute. Be it sports, cultural
activities, academics, NCC & NSS the women students are allowed to give wings to their

dreams and realize their potential.

It is said, “To take on tomorrow you simply have to better today.” The institute is constantly
working realizing its vision. Quality management and innovation are promoted. English
proficiency, vocational skills, personality development, career guidance, placement training
,social welfare, community service are all emphasized and the teaching becomes students
centered with a right blend of experiential learning and interactive method with the aid of multi

media room and Digital English Language Lab.
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Vision :
To attain excellence of students in academic and other programs and for creating an

environment that is dedicated to inculcating in students the skills and values necessary

to succeed in real life situations and to make them responsible citizens.

Core Values :

Quality consciousness
Positivity

Honesty

Innovation

Service for others

Environmentalism

Mission :

The mission of the institution is to help and promote education by providing the

opportunities and creating environment along with academic, cultural and social

activities for holistic development of leaner’s personality.

The goals of the institution are framed accordingly as under:

To prepare students for lifelong learning, leadership, service and responsible
citizenship.

To serve the needs of ethnically diverse students and students with disabilities.

To promote acquisition of knowledge and offer opportunities and upgrading
knowledge, training and skills in all fields of human endeavor by developing
education network with the use of modern communication media and
technologies to accept challenge of new era.

To promote amongst students a sense of equality, national integration, social
justice, secularism and to act as a catalyst in social economic transformation for
the city and state development.

To make arrangements for promoting healthy atmosphere, corporate life and
welfare of students and employees.

The development and enhancement of the inner potential and self-confidence of
individuals by offering them ample scope for active participation in various

activities
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Main Functions:

e Conduct of UG and PG programmes as per university norms.

e Student admission, teaching, examination, and evaluation.

e Extension activities like NSS, NCC, cultural and sports development
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MANUAL -1
The particulars of its organization, functions and duties;

[Section-4 (L) (b) (i)]

J. Z. Shah Arts & H. P. Desai Commerce College, Amroli, Surat (Managed By Jivan Jyot
Trust) A higher education institution offering undergraduate and postgraduate programmes in
Commerce and Arts. Functions include teaching, evaluation, research, extension activities, and
administrative governance as per UGC, Veer Narmad South Gujarat University, and

Government of Gujarat norms.

AU A, drll AL, SIAL 2 5L (Aol

F. BS. AWs A & HAMLLRAUY st 51w, 2HRAELYRA (Bt 2rlld 222
duldd) Bl (Commerce) i (A-dd (Arts) [(deuswsdi  2-Lds
(Undergraduate) i 2i-2-lds (Postgraduate) 2462145HL Uel-d sl 24 21s
B2l (el iRalL 8. il AL SEMHL 1.2 .2l (UGC), diR -bie elaal daxid
YAARIZL i 223 ARSIRAL (AL 24 LRI AR (Rlatal, yelisH, delar,

(ARt Uafd2il 24 dA€ladl QuA-AL AL A B,
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MANUAL -2
Powers and Duties of Officers and Employees

[Section-4 (L) (b) (ii)]

Principal Academic & administrative head
Heads of Departments Departmental administration
Teaching Staff Teaching, evaluation, mentoring
Office Superintendent Office administration

Clerical Staff Records, accounts, admissions
Support Staff Campus maintenance

[ASIRIDAL 241 SHARIDAUAL AL 24 §%

LA 3lal(Bls i adladl ast
(Aot asiil [Aewlly adlae

lai(BLs 2215 (Aeuus 2L3L) | (Rl Helis i Hpleeid

L[5 AUR-2s2 U5 (siUled) adlae
sdksd el 3515, ([Su101 24 udelL ulsul
ASLUS RS SR Rl
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MANUAL -3

The procedure followed in the decision-making process, including channels

of supervision and accountability

[Section-4 (1) (b) (iii)]

Decisions are taken through statutory bodies such as College Committee, IQAC, Academic

Committees, Examination Committee, and Administrative Office under supervision of the

Principal and Management.

(ARlatel i satetell-AL Ml Al d (Reid da-l wisaml
LARRABL U adl ulsu

RARL A AAgHe (Adldesdl) -l eww ssn sldes sM2l, IQAC, el ls
AL, uledt AU 214 adlad] sALL gl dulf[s deul/Hsul gL (Rl dami

-

2 9.
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MANUAL -4
The norms set by it for the discharge of its functions

[Section-4 (1) (b) (iV)]

As per UGC Regulations, University Ordinances, NEP-2020 guidelines, Education

Department, Government of Gujarat resolutions, NAAC quality benchmarks.

stal-it (Reua We d-u gl Ralza giel

Y.99.Al. (UGC) -t [Raadl, yaRid-L a2gsil, NEP-2020 - Hieels Rigidl,

(QleraL [Qewdl, dR1d AR5 RAL Sl 2L A5 (NAAC) 2Lldtil-ll HILESL oL
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MANUAL -5

The rules, regulations, instructions, manuals and records, held by it or
under its control or used by its employees for discharging its functions

[Section 4(1)(b)(V)]

UGC Rules, University Statutes & Ordinances, Government of Gujarat GRs, College

Service Rules, Examination Manual, Office Procedure Manual.

drll gLRL ML ALl A ™AL dAL [FERL Ssn 2”4l d-iL
SHARIAL glL d-l st [Reitd w2 Gl datdl [Haml,
(AL, AL, HELERISIAL 24 SIS

Y99l (UGC) - (l, Y[AARIZAL SIEL i d2gsHl, dA%RAd ARSIRAL &1l
(GRs), sl@% AdiAl (Rl ulai veleleist (Manual), 244 sy silugld

Hlelelst.
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MANUAL -6

A statement of the categories of documents that are held by it or under its

control

[Section 4(1)(b)(vi)]

Admission records, service books, salary registers, examination records, minutes of meetings,

audit reports, NAAC documents, AQARs, Accession Register, Issue Register.

drll gLRL ML 2Ll A ™AL d-AL [FBeL S0 eadld -l
Rl (Rden

c

Wdel 3515 (el watsl), Adl vl (Service books), WUR Aexe:, uladl-l

X

-

SIS, AL FAA (sRi-IY), 2132 Rulz:d, A5 (NAAC) -l edldsl, AQARS
(s duataril viLd3] ASALAL), AsAAA A2 (Yaels WA Aleniell), g2 A%eR

(Yds (AL Aierdiel).
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MANUAL -7
The particulars of any arrangement that exists for consultation with, or
representation by, the members of the public in relation to the
formulation of its policy or implementation thereof

[Section 4(1)(b)(vii)]

Student Grievance Redressal Cell, IQAC feedback system, Parent—Teacher meetings,

Alumni Association, College Website and Notice Boards.

drll -1t (Al 1Al d-t AHEALSLAL AGTUHL ALER %-idl
el w2l Al WAl w2 20 Racul edl siguny

a2l (<a1dl

(Qeuell sRue Maral Act, IQAC slsols RiRew, ddl-(ets (M, eydyd (deuel

s (Alumni Association), SIA% doiIg2 4 L2 61LS.
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MANUAL -8
A statement of the boards, councils, committees and other bodies
consisting of two or more persons constituted as its part or for the
purpose of its advice, and as to whether meetings of those boards,
councils, committees and other bodies are open to the public, or the
minutes of such meetings are accessible for public

[Section 4(1)(b)(viii)]

College Committee, IQAC, Anti-Ragging Committee, Women Development Cell,
Examination Committee, Admission Committee, Purchase Committee (meetings not open to

public).

oils, SIB[RAA, AR 21 ol 5 dell Ay Alsdal ugaAdl 202
A2 (R N d-lL 1L dRLS 2™l d-ll AeleAL S 12
RAAL SRAML Ul €, 2 d olls, sIGRIe, ARl 21 212
AL 61851 AER %dl W2 vicdl B § ], 2i™dl 2udl

. 2

6185ll B2 2R %-dl W2 AL B § A€l

sl sM2l, IQAC (HdRs a3l vitdl Ad), 1-21-20601 sM2L, Heal [As Ad
(WDC), ulait A[let, wdet AufUa, vile AU (0 LU clest aeR -l

W2 vied) -2).
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MANUAL -9
Directory of Officers and Employees

[Section 4(1)(b)(ix)]

Principal, Heads of Departments, Teaching Faculty, Office Superintendent, Senior Clerk,

Junior Clerk, Peons (designation-wise list available in office and College Website).

2 [ASIRN2AL i SHARIAAL (33522

R, [Aewdllu asiall, SealBls §5el (s 203, s YuR2-s2, RUAUR
sals, AR sals, valdlal (elel Yool Alel sildaml 21 slaw-l dorRuge W

Guaoy B).
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MANUAL - 10
The monthly remuneration received by each of its officers and
employees, including the system of compensation as provided in its
regulations.

[Section 4(1)(b)(x)]

Pay scales as per UGC / Government of Gujarat norms applicable to the Principal,

Teaching Staff, and Non-Teaching Staff.

€25 [ASIRAL it SHARIAA MO HIRLS HSAAUBL, FHL d-iL

(R LAl {aol dondR-L Rizen-l AudeL 2w 8

121, 2e(Bls 2L (RIS 2131) it (G14-21ed(BLs 2l W2 %)l (UGC) /

Ul URSRAL (UL AAA1R ARL USAL WIR HIRELL.
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MANUAL - 11
The budget allocated to each of its agency, indicating the particulars of
all plans, proposed expenditures and reports on disbursements made

[Section 4(L)(b)(xi)]

Annual budget prepared under heads: Salary, Infrastructure, Library, Computer Lab,

Maintenance, Student Activities; approved by Management and audited annually.

£25 AL slddil 2UdE 61%e, B HL oLel AL, Wdlfdd
W i SAML Al [Qdet-ul Bieaieli-l (didl etladanl 2ud 8

Alls o1 (dleluat) i Yo sl 50 dUR SRAML 2Ud B UAR, WAL

qlAal, dlgeiRl (Yrdsld), stzie dol, [euasll (Maintenance) i (@Qeuell

L N

U [d2Al; % HAH2 gL HYR SRAML U © i def €2 A 2AUS2 s 2Ud &
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MANUAL - 12
The manner of execution of subsidy programmes, including the amounts

allocated and the details of beneficiaries of such programmes;

[Section 4(1)(b)(xii)]

Not Applicable (No direct subsidy schemes implemented by the college).

A [AS] stAsHL-AL 2UALSUAL A, sLaail LAl SH 24+
LAl SIASHIAL cteeU-AL (Cadl aled

AL USq el (51a% gL SIES Al AGURLIL Lol AHAHL HSAML 2Uddl 2ll),
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MANUAL - 13
Particulars of recipients of concessions, permits or authorizations
granted by it.
[Section 4(1)(b)(xiii)]

Fee concessions and scholarships implemented as per Government of Gujarat and Veer

Narmad South Gujarat University guidelines.

drll gRL UL 2ide B2ot2l, A2 21aal 2(Agddl
WIS AL (2Ll

AU AR i IR e efBaL 21owRud YAARIZLAL dlelelst Hawor gl wigl (5-ARu)

2 (Sruadail vHANL HsAML 21d B,

Page 18 of 22




MANUAL - 14

Details in respect of the information, available to or held by it, reduced in
an electronic form

[Section 4(1)(b)(xiv)]

Admission notices, syllabi, examination circulars, results, NAAC documents, AQAR,

RTI disclosures available on the college website.

drll glRL Guetotl 214l a2 del Wil dlAl sl sdsilis
3N ©2LS1

udel 2l AAAAL, veARIsH (Syllabi), uet-t WRusll, wRewil, s (NAAC)
Al eldsl, AQAR (alllils dyaiarl widl iéaldl) 2 24R.2Laug. (RTI) UL

VAR slA%-l dorRige UR Buasd §.
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MANUAL - 15
The particulars of facilities available to citizens for obtaining information,
including the working hours of a library or reading room, if maintained for

public use

[Section 4(1)(b)(xv)]

RTI desk at college office during working hours; information also available via official

email and website.

Wi(edl Honaal w2 ARLRsIA Guaoy Alqui-l (Qdudl, 2ul
URASIEA ™AL ALRAA WSAL SIHAL SALSL ABIE B, 2 2 GuAldL

-

HI2 AL 2ALd dl

SIA% SIAAUAL SIMSI%AL SALSL €A RTT 325 S 89; 4L HUSdl AR 1A

2l doIRAE2 gL URL GuEoY ©.
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MANUAL - 16

Names, Designations and Other Particulars of Public Information Officers

[Section 4(1)(b)(xvi)]

Sr.No.|  Name of the Staff Designation Position Contact Details
I/C Prin. o 97125 29125
1 ] ) I/C Principal PIO o )
Dr. Sejal A. Desai principal@acs.ac.in
Associate 94267 78182
2 Prof. R.D. Jha APIO ] )
Professor rdj@amrolicollege.com
Head 97243 48988
3 Ms. Pushpa N. Patel APIO ) )
Clerk prinl@acs.ac.in
Commissioner of )
) ) Higher
4 Higher Education, - |-
) Authority
Gandhinagar

e W& dl BAASIRAAUAL A1, SIEL i 1A [A21dl

o182 HU[&dL 24(AS12 (PIO): =012 2A12A120 SL. A% 21, eA9LS
YA AALESIZL: WL 2R, SL. 2L (RIARIDI2 WISAR)
2l ArlLlELsIRL: slHdl ysul 2. u2d (& sAlS)

G AxtLlEsRl: G (Slatwel sfietRell, aLitl-1R
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MANUAL - 17

Such other information as may be prescribed; and thereafter update these
publications every year

(Section 4(1)(b)(xvii) of the RTI Act, 2005)

RTI disclosures are reviewed and updated periodically as per statutory requirements.

(FaMid 52 2sia ddl 20 HUR dl 21 QURGILE €2 A VUL USILAlA
Y52 52U

delis suaeasdiil Hoyol 24R.2L.2U8. (RTI) vaRil-l AHUidR wledl sami

NN Y

A O 24l del BLUS2 SAAML 2 B
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